Newbrough C of E Primary School
Fourstones, Hexham, Northumberland, NE47 5AQ
T; 01434 674284 E; admin@newbroughceprimary.org.uk

ANNUAL DATA COLLECTION FORM AND FREE SCHOOL MEAL CHECK
Please complete each section is as much detail as possible.  It is important that school has full and detailed records to enable us to contact someone in the case of an emergency.
Pupil information

	Surname

	

	Legal Surname


	

	Forename (Please underline the name by which your child is known by 
	

	Middle name
	

	Chosen name 

(preferred name)
	

	Gender


	

	Date of Birth


	

	Year group

	

	Address


	

	Postcode


	

	Home Telephone Number


	


Emergency contact information for parents
Please complete emergency contact priorities 1 and 2 below for parents that live at the same address as the pupil – please ensure you include an email and mobile number to receive school messages via ParentPay.
	
	Contact Priority 1
	Contact Priority 2

	Title
	
	

	Forenames 
Surname
	
	

	Date of Birth
	
	

	Relationship to Pupil
	
	

	Home Telephone Number
	
	

	Mobile Telephone Number
	
	

	Work Telephone Number
	
	

	Email Address
	
	

	Occupation and
Place of Work
	
	

	NI number (required to allow us to check FSM eligibility)
	
	


Please complete section below for a parent that does not live at the same address as the pupil
	Title
	

	Surname
Forenames 

	

	Date of Birth and

	

	Relationship to Pupil
	

	Home Address 


	

	Home Telephone Number
	

	Mobile Telephone Number
	

	Work Telephone Number
	

	Email Address
	

	Occupation and
Place of Work
	

	NI number
	

	Can be contacted in an emergency during the day?
	YES/NO


Other contact information
	Other Contact – 3

(for use in an emergency)

	Name


	

	
	Relationship to Pupil
	

	
	Contact Numbers (home/mobile/work)
	

	Other Contact – 4

(for use in an emergency)

	Name


	

	
	Relationship to Pupil
	

	
	Contact Numbers

(home/mobile/work)


	

	Other Contact – 5

(for use in an emergency)
	Name
	

	
	Relationship to Pupil
	

	
	Contact Numbers

(home/mobile/work


	


Medical/Dietary Information

	Name and address of Medical Practice


	

	Telephone Number


	

	Name and address of Dentist
	

	Telephone number 


	

	Medical needs, conditions or requirements 
Please note that if medication is required to be administered in school an ‘Administering Medication’ form must be completed
	

	Asthma

Please let us know if your child suffers from asthma and use a prescribed inhaler.

A separate form must be completed.  Spare inhalers that can remain in school must be named and in date.
	

	Dietary Requirements 

Please let us know about any allergies or dietary requirements that affect your child
	

	Any other circumstances that school should be aware of:
	


Additional Information
	Mode of Travel (please indicate with a tick)
	Car
	
	Cycle
	
	Train
	

	
	Bus
	
	Walk
	
	Other (please specify)
	


	Home Language
	English
	
	Other – Please specify
	


	Religion (please specify)


	


	Service Children in Education

(Pupils whose parents are in the regular armed forces i.e. Navy, Army or Air Force but not the TA)
	YES
	
	NO
	


Ethnicity
White:


British
Any other White Background


Irish
Gypsy/Roma


Traveller of English Heritage

Mixed/Dual Background:

White and Black Caribbean
White and Asian


White and Black African
Any other Mixed Background

Asian:


Indian
Bangladeshi


Pakistani
Any other Asian Background

Black:

Black Caribbean


Black African

Any other Black Background

Chinese

Any other Ethnic Group

Information Refused

I confirm that all of the information detailed above is correct at date of admission and should any details change, I will inform the school so that amendments can be made on my child’s records. I agree by providing the information requested, I am consenting to my data being used as stated.
Signed:  
Date:  

Print name: 
Annual Consent/Indemnity Form for School Trips and Activities

In an attempt to reduce the burden of bureaucracy for parents, carers and schools the Trust is introducing a new annual consent form to replace the multiple forms needed currently for school visits and off-site activities. This information will be requested at the beginning of every academic year so that our records are kept up to date.  In order to do this we request that you complete and return the attached form as soon as possible. If at any time during the school year you realise that this detail needs amending, particularly concerning medical or contact arrangements, please contact school on 01434 674284 or e email admin@newbroughceprimary.org.uk.
Please note the following important information before completing the form below:

· The trips and activities covered by the consent form include:-

· Off-site sporting activities during and outside the college day.

· Any visit within the UK that is not residential.

· Any visit within the UK that is not deemed to involve adventurous activities.

· Music/drama activities outside the college day.

· The school will still send you information about each trip or activity before it takes place.

· You can, if you wish, tell school that you do not want your child to take part in any particular trip or activity.

Please complete and return the attached form if:

· You are happy for your child to take part in school trips and other activities that take place off the school premises but within the UK and do not involve either residential or hazardous activities.

· You are happy for your child to be given first aid or urgent medical or surgical treatment (including anaesthetic) as considered necessary by the medical authorities present as a result of an emergency, during any of the above college trips or activities.

Whilst we are trying to reduce the volume of paperwork going out to parents involving trips, if your child is involved in a trip or activity that is residential, involves hazardous activities or travel abroad then you will be asked to provide more detailed information relative to the individual trip.

Medical Information

Please provide details on page 4 of any medical condition your child has, including regular medication needs or requirements, e.g. epilepsy/asthma/inhaler, diabetic/insulin/migraines etc. Please also provide the name, address and telephone number of your GP/Medical Centre.
Does your son/daughter suffer from travel sickness? 


If so please detail any medication taken?


I give full permission for members of school staff to authorise emergency medical treatment in an emergency for my child and also to administer minor first aid if needed.

*Signed .......................................................(Parent/Carer) Date:………………………………………

I agree that:

1. I consent to my child participating in school trips and other activities that take place off the school premises, within the UK and do not involve either residential or hazardous activities. I also agree to his/her participation in any or all of the activities involved. 

2. I acknowledge the need for obedience and responsible behaviour on his/her part.

3. It is my responsibility to inform school of any changes to the details on this form.

4. I can inform school if I do not want my child to take part in any particular school trip or activity.

5. I will inform school if I have any concerns regarding any medical complaint or treatment needed which may affect my child’s participation in future trips.

With reference to insurance cover my son/daughter will be covered for personal accident and loss, damage and theft of personal belongings through the school journey insurance (or RPA cover) taken out by the School
.

Please supply contact telephone numbers where parents/carers may be reached in the event of an emergency.

	Name/relationship
	Home
	Work
	Mobile

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please sign to acknowledge your agreement and consent. If you have any reservations or queries in connection with any educational/recreational visit please contact the School.

I hereby sign the Annual Consent/Indemnity Form to give permission for my child to take part in visits and agree to the conditions in this agreement.

*Signed .......................................................(Parent/Carer) Date:………………………………………
Privacy notices for parents and carers can be found on the school website Newbrough Primary School - Permissions for Parents/Carers – please let us know if you would like a paper copy.

Please complete the form, listing all of the adults whom you authorise to collect your child from school.  

In the event of your child being collected by someone who you have not listed below (for example, your child is going to a friend’s house after school) you MUST inform school either by telephone or completing an ‘authorise to collect slip’ available from school. 

You are welcome to amend your list at any time, please let the office know of any amendments.

	Name of child:


	Adults authorised to collect child:
Name:
	Telephone numbers:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please use the space below to tell us about any regular arrangements when your child will be collected by adults other than yourselves, for example a child minder.

	Monday

	

	Tuesday

	

	Wednesday

	

	Thursday

	

	Friday

	


Signed_____________________________________                                                Date_____________
Images and Videos – Parental consent
This form explains the reasons why and how Newbrough C of E Primary School may use images and videos of your child. Please read the form thoroughly and outline your agreement as appropriate.

	Name of parent:
	

	Name of pupil: 
	

	Year:
	


Why do we need your consent?

Newbrough C of E Primary School requests the consent of parents on an annual basis to use images and videos of their child for a variety of different purposes. 

Without your consent, the school will not use images and videos of your child. Similarly, if there are only certain conditions under which you would like images and videos of your child to be used, the school will abide by the conditions you outline in this form.

Why do you we use images and videos of your child?

Newbrough C of E Primary School uses images and videos of pupils as part of school displays to celebrate school life and pupils’ achievements; to promote the school on social media and on the school’s website, the school recruitment website (My New Term); and for other publicity purposes in printed publications, such as newspapers. 

Where the school uses images of individual pupils, the name of the pupil will not be disclosed. Where an individual pupil is named in a written publication, a photograph of the pupil will not be used to accompany the text.

If, for example, a pupil has won an award and their parent would like their name to be published alongside their image, separate consent will be obtained prior to this.

Newbrough C of E Primary School may take images or videos of individual pupils and groups of pupils to use on social media, the school website, in school prospectuses and other printed publications, such as a newsletter.

Who else uses images and videos of your child?

It is common that the school is visited by local media and press, who take images or videos of school events, such as sports days. Pupils will appear in these images and videos, and these may be published in local or national newspapers, or on approved websites.

The following organisations may use images and videos of your children:

· The Hexham Courant, Newcastle Chronicle and Journal
· BBC and ITV (North East News)

· Phototronics (current school photographer)

· Class Dojo

· Places Leisure (Swimming)
Where any organisations other than those above intend to use images or videos of your child, additional consent will be sought before any image or video is used.

What are the conditions of use?

· This consent form is valid for the current academic year.
· It is the responsibility of parents to inform the school, in writing, if consent needs to be withdrawn or amended.

· The school will not use the personal details or full names of any pupil in an image or video, on our website, in our school prospectuses or any other printed publications.

· The school will not include personal emails or postal addresses, telephone or fax numbers on images or videos on our website, in our school prospectuses or any other printed publications.

· The school may use pictures of pupils and teachers that have been drawn by pupils.

· The school may use work created by pupils.

· The school may use group or class images or videos with general labels, e.g. ‘sports day’.

· The school will only use images and videos of pupils who are suitably dressed, i.e. it would not be suitable to display an image of a pupil in swimwear.

· The school will take class images of your child which are available to purchase annually. 

Providing your consent

Please read the following conditions thoroughly and provide your consent as appropriate by ticking either ‘Yes’ or ‘No’ for each criteria. 

The school will only publish images and videos of your child for the conditions that you provide consent for.  Please note consents given for images and photographs will apply to the relevant images and photographs for a maximum of 5 years after your child has left the school.  

	I provide consent to:
	Yes
	No

	Using images of my child on the school website.
	
	

	Using videos of my child on the school website.
	
	

	Using videos and images of my child on Class Dojo
	
	

	Using images of my child on social media, including the following:

· Twitter
	
	

	Using videos of my child on school social media channels, including the following:

· Twitter
	
	

	The local media using images of my child to publicise school events and activities (only including the organisations outlined above).
	
	

	The local media Using videos of my child to publicise school events and activities (only including the organisations outlined above).
	
	

	Using images of my child in marketing material, e.g. the school brochure and prospectus.
	
	

	Sharing my child’s data with a school-appointed external photography company for official school images. This includes the following: (Currently Phototronics)

· Name

· Class

· Roll number
	
	

	Using images of my child for internal educational purposes such as learning books, class projects and artwork in class.  
	
	


Refreshing your consent

This form is valid for the entire academic year– it will be updated on an annual basis. Parents are required to fill in a new form for their child every academic year. Consent will also be refreshed where any changes to circumstances occur – this can include, but is not limited to, the following:

· New requirements for consent, e.g. an additional social media account will be used to share pupil images and videos

· Changes to a pupil’s circumstances, e.g. safeguarding requirements mean a pupil’s image cannot be used 

· Changes to parental consent, e.g. amending the provisions for which consent has been provided for

Where you would like to amend the provisions for which consent has been provided, you must submit your request in writing to the headteacher. A new form will be supplied to you to amend your consent accordingly and provide a signature.

Withdrawing your consent

Parents have the right to withdraw their consent at any time. Withdrawing your consent will not affect any images or videos that have been shared prior to withdrawal.  

Please note that this means it may not be possible to delete all images or videos of your child which have been shared/processed (including in archived newsletters or on old social media posts) although the school will seek to comply with any such request so far as is reasonably possible and covering images or videos shared within a reasonable timeframe (e.g. 6 months) prior to the request.  

If you would like to withdraw your consent, you must submit your request in writing to the headteacher.
Declaration

I understand:

· Why my consent is required.

· The reasons why Newbrough C of E Primary School uses images and videos of my child.

· Which other organisations may use images and videos of my child.

· The conditions under which the school uses images and videos of my child.

· I have provided my consent above as appropriate, and the school will use images and videos of my child in line with my requirements.

· Consent is refreshed on an annual basis and I must re-provide consent if I consent to images and videos of my child being used in other academic years.

· I will be required to re-provide consent where any circumstances change.

· I can amend or withdraw my consent at any time and must do so in writing to school.
	Name of parent:
	––––––––––––––––––––––––––––––––

	Signature:
	––––––––––––––––––––––––––––––––

	Date:
	––––––––––––––––––––––––––––––––


Pupil Acceptable Use Policy
At Newbrough and Wark C of E Primary Schools, we know that using technology is an important part of your learning experience. We want everyone to be able to use technology, like the internet and laptops, but it is important that you are safe when you are using technology.

This agreement will set out the rules around using technology and devices, such as laptops and phones, when you are at school. Please read this document carefully and go through it with your parent. Once you are sure that you understand the rules set out in the agreement, please sign your name, or get your parent to sign their name, at the bottom.

If you have any questions about anything in this agreement, speak to your teacher. 

Definitions 
Before you read the agreement, here are some key terms you should understand:

· Technology – this includes any ICT systems at the school, including the internet.

· School-owned devices – any devices that are owned by the school that have been given to you to help with your schoolwork, including laptops and tablets.

· Personal devices – any device that belongs to you that you bring into school, including mobile phones.  
Security and protecting information
I will:

· Make sure I understand what I can do to keep my information safe when using technology and devices – I will speak to my teacher if I have any questions.

I will not:

· Try to get around any security measures the school has put in place on the internet or school-owned devices.

· Share any of my passwords with other people. 

Using technology in school
I will:

· Only use technology and devices that I have been given permission to use.

· Only access websites, apps and other online platforms that I have been given permission to use.

· Only use the school’s ICT facilities, technology and devices to complete schoolwork.

· Only go on the internet for something other than schoolwork during break and lunch times.

· Make sure I keep any USB sticks and other removable media safe if they have schoolwork on them.

I will not:

· Install any software onto school ICT systems unless I have been told to do so by a member of school staff.

· Search for, view, download, upload or send anything inappropriate when using the internet.

Emails
I will:

· Only use the email account that has been set up for me by the school when sending emails related to my schoolwork.

I will not:

· Open any emails from people I do not know.

· Use my personal email address for schoolwork
             School-owned devices 
             I will:

· Only use school-owned devices to carry out my schoolwork. 

· Only use websites and apps that a member of staff has said I can use.

· Understand that the school will monitor how I use school-owned devices.

· Take care of school-owned devices when I am using them.

· Tell a member of staff if a school-owned device is damaged or lost when I am using it.

· Tell a member of staff if I think something has happened in relation to the security of the device, e.g. if I download an attachment from an email from someone I do not know.

I will not:

· Use school-owned devices to send inappropriate messages, images, videos or other content.

· Use school-owned devices to view, store, download or share any inappropriate, harmful or illegal content.

· Use school-owned devices to go on personal social media accounts. 
Personal devices 
I will:

· Ensure my personal devices are switched off or on silent mode during lessons and kept somewhere safe (School Office)

· Understand that if my personal devices are lost, damaged or stolen, it is not up to the school to pay for any costs. 

I will not:

· Use my personal devices to send inappropriate messages, images, videos or other content.

· Use my personal devices to view, store, download or share any inappropriate, harmful or illegal content. 
Social media/chat platforms in games (There is a 13-year-old limit for social media in the UK)
I will:

· Think about what I post about the school on social media and make sure I do not post anything that could be harmful to any member of the school community.

I will not:

· Try to speak to any member of staff on social media.

· Accept or send ‘friend’ or ‘follow’ requests from members of staff on social media.

· Send any abusive, threatening or otherwise inappropriate messages on social media.

· Bully anyone through social media. 
Reporting misuse 
I will:

· Understand that my use of the internet will be monitored by the ICT technician and recognise the consequences if I do not follow this agreement.

· Understand that the headteacher may decide to take disciplinary action against me, in accordance with the Behaviour Policy, if I do not follow this agreement.
Agreement
· I agree that I have read and understood this agreement and ensure that I will abide by each principle.
	Name of parent:

	Signature:

	Date:


If you have any questions regarding this form, please do not hesitate to contact school at admin@newbroughceprimary.org.uk or 01434 674284.
�subject to limits and policy excess





